
LABELLING 
toponymy and typing









Only as many names as are acceptable in terms of the readability (graphic load) of the map may be 
included on the map. 
The labelling of the map must be authentic and linguistically correct. 
Standardised nomenclature shall be used.

TOPONYMY



1 TOPONYMY (geographical names)
Choronymy 

• major natural and administrative units in terms of horizontal segregation,
• e.g. continents, islands, peninsulas, countries, states, etc. 

Oikonymy
• local (residential) names, 
• e.g. names of populated areas, settlements, parts of villages, suburbs, 
neighborhoods, neighborhoods and local areas (groups of houses, hamlets, farm 
yards, etc.)

Anoikonymy 
• local names without of settlements, i.e. names of objects created by humans, 
not intended for dwelling, and the names of natural objects on the Earth



Anoikonymy 
• hydronymy – the names of flowing and stagnant water (springs, rivers, waterfalls, 

canals, wells, lakes, ponds, reservoirs, swamps, bays, straits, etc.)

• oronymy – the names of the vertical division of the Earth's surface (hypsography), 
(e.g. orographic units, mountains, highlands, highlands, hills, ridges, mountains, rocks, valleys, 
saddles, lowlands, plains, plateaus, etc.)

• hodonymy – the names of roads, with the exception of street names (highways, 
roads, trails, paths, tunnels, bridges, ferries, railways, etc.)

• speleonymy – the names of karst (sinkholes, dives, caves, etc.)

• land names – the names of individual parcels or more contiguous land lines (fields, 
meadows, pastures, gardens, vineyards, forests, etc.)

• the names of individual natural and man-made objects (trees, buildings, 
churches, cemeteries, monuments, observation towers, quarries, etc.)



1 TOPONYMY (geographical names)

2 GENERAL DESIGNATIONS AND ABBREVIATIONS

3 NUMBERS

4 ADDITIONAL INFORMATION (in-frame and out-frame)



Endonymy (standardized names)
domestic and foreign names

• domestic names
• official language
• standardized form
• nomenclature lexicon





Endonymy
Foreign names
• each geographical object 

has a single official name 
in the language of the 
State where it occurs

• if there are several official 
languages, the name of 
the seat is used in the 
language most 
internationally known (a 
river flowing through several 
states may have a number of 
names)







Transposition   Transliteration   Transcription





Camp

Bridge

Boundary

Henry´s Castle

Silver

Sand

Little Shelf

Refrigerator

Knife and 
fork

Salty

muddy confluence
January river
big red hero
peace
good winds





Exonymy (common names)

• is created in the language of the country in which 
the named object is not located (according to 
Resolution No. 11 adopted at the 6th UN 
Conference on Standardization)

– before distortion
– today by adapting foreign names to the pronunciation of 

the relevant language or by translating foreign names

• each UN member state is obliged to issue a list 
of its exonyms - foreign language exonyms can 
only be used if the respective country approves 
them

• according to the UN, it is recommended not to 
create new exonymy, but to use endonymy (all 
languages are equal, the supremacy of world 
languages does not apply)





























TYPING
� Size (1 typographic point = 0.376065 mm)

� the size corresponds to the meaning of the 
described object

� minimum size: 6 typographic points
� difference between sizes: min. 2 points

� Slope - upright, italic

� Color - black, blue, red, green
� description of real terms: according to associativity 

= the color of the font coincides with the color of the 
phenomena (water blue, green vegetation, relief 
and brown arable land)

� description of abstract terms (average, share, 
index): according to the psychological effect of 
colors.

� Cut - narrow, ordinary, wide

� Thickness - thin, semi-fat, fat

� Mold - solid, hollow, plastic

� Litera - VERSALS, minuses, CAPITALS



A typeface (also known as font family) – a group of fonts, designed to be used in combination 
and exhibiting similarities in design. 
Size – Even for the same types of features, font size can establish a visual hierarchy to 
differentiate features, such as large cities (bigger text) and small cities (smaller text). You can 
also differentiate among features with your labeling using italic and bold weights. 
Color – Color can help differentiate different features, such as blue for rivers and brown for 
contours. Background – Text labels may be displayed on top of a background color. When 
used subtly, text masks (halos) around your labels can also help. Masks are also used when a 
label must cross over patterned fills or features, such as dark lines.

Text On Path – The eye reads text on a map letter-by-letter. Labels that follow natural curves, 
such as that of a mountain range, act as a symbol for linear features. Text that follows curves 
can visually hold together a label with broadly spaced glyphs, such as a country name, even 
when interspersed with smaller labels and symbols.
Kerning – Take advantage of kerning to spread lettering out when labeling a large area, such 
as a mountain range or a country.











Rules for performing the labelling

• do not use decorative fonts
• use bold and italics sparingly

– oblique font for hydronyms
• use a maximum of two fonts

– a simple map has only one typeface
– same gender title, subtitle, legend, imprint, scale
– when using two genera of the font, two clearly 

distinguishable genera are applied
• the minimum font size is influenced by many 

factors (user, color, surface…)
– a minimum size of 7 points is recommended

• the size of the description corresponds to the 
meaning of the described object

– difference between description sizes at least 2 points

Mask

Placing a label
• it is described essentially horizontally

– Exception 1: description along the geographical network 
(along the parallels for conical views)

– Exception 2: description of lines of linear and planar 
objects (their axes)

• place so that it is clear to which object the 
description belongs

– place first large descriptions, then medium and finally 
the smallest

• trying not to overlap graphic objects with 
descriptions

– solved by mask, hall or "callouts" (too dominant)

Toledo

Madrid

Callisto

Migra
tion

 

200
1-2

004

Hal
o

Callout



Labelling of point symbols
• do not overlap symbols

Olomouc (1)

Olomouc (2)

Olomouc (6)

Olomouc (5)

Olomouc (4)

Olomouc (3)

Olomouc (7)Olomouc (8)

• guide lines (max. 2.5 points) without 
arrow and not touching the symbol

Manila
Manila

• no other symbol may appear 
between the symbol and its label

Berlin
Berlin

• do not use letter or word interleaving for point symbols



• the multiline label aligns as much to 
the symbol as possible

Parung
Panjang

lines
are

  justified
right Ungwan 

Mallam 
Chungun

lines
are
justified
left

Duayaw 
Nkwanta

lines are
centered

• point features of land-based phenomena are 
preferably labelled on land

– a label of the objects on the shoreline either entirely 
on land (preferably) or entirely off land; never across 
the shoreline

Padara

Padara

Padara

Padara

Padara

PadaraPadara

Padara

Padara

Padara



Labelling of line symbols

• as close as possible to the line 
characters, but do not touch       (j, 
p, q, y, g)

• preferably above the line symbol, 
exceptionally below it

• the line border symbol is labelled 
on both sides

Trans-Siberian Railway

POLAND
GERMANY

• the line of complex course is labelled 
along the general trend

• very long line symbols are labelled 
multiple times

• multiple labelling rather than interleaving 
letters and words

• it is always 
labelled with the 
footer facing 
down and read 
from left to right

K u a l d t r a n d a t   H a b u u t t g 
i d t

Labe

Labe

La
be

Labe

Labe

La
be

La
be

La
be

Labe La
be

Labe

Labe



Labelling of area symbols
• if a large area is labelled, the whole label is placed in the area

– the label must not cross the area or "protrude" from it
– there must be at least 1.5 inter-character spaces between the label and the edge of the site
– the direction of the label follows the general trend of the area axis

LAKE M
ALAW

I

• the use of capital letters helps to emphasize 
the importance of the phenomenon

• a maximum of four times the magnification of 
the inter-character spaces is used

B A J K A L

B a j k a l

- the guide lines do not have an 
arrow and extend into the area

Beaver Island

Lake Michigan





Thank you for your attention.

"The creation of this teaching material was financially supported 
within Erasmus+ project Urbanism and Suburbanization in the 
EU Countries and Abroad: Reflection in the Humanities, Social 

Sciences, and the Arts (2021-1-CZ01-KA220-HED-000023281).“

"The European Commission's support for the production of this publication 
does not constitute an endorsement of the contents, which reflect the 

views only of the authors, and the Commission cannot be held responsible 
for any use which may be made of the information contained therein."


